
 
 

Graduate Pathways to Success Workshop:  
Effective Meetings 

 
Tuesday, June 23rd, 1:00 PM – 4:00 PM 

Thea Koerner House, 6371 Crescent Road, Point Grey Campus 
 

Have you wondered about when it is appropriate to have a meeting? Are you a bit nervous about 
facilitating meetings? Might you find it useful to learn some tips to help with planning and executing 
effective meetings?  Are you interested in increasing your confidence in hosting meetings with diverse 
audiences at all levels? 
 
This workshop will provide you with the skills and knowledge required to effectively plan, coordinate and 
facilitate effective, virtual and in person meetings. Through interactive discussions and practice activities 
you will learn various meeting methods, basic facilitation skills and general tips for having meetings with 
impact.   
 
Facilitator: Jennifer Potter is a dynamic facilitator, coach and consultant specializing in people development 
and employee engagement. From her experience across several industries in public, private, non-profit and 
academic environments, Jennifer enjoys sharing her insights from working with people at all levels in both 
growing and established organizations. 
 
Jennifer has designed, facilitated and attended a wide variety of meetings in her career having worked with 
organizations such as TD Canada Trust, Starbucks, Purdys Chocolatier, several federal government 
departments and non-profit organizations. Jenn has also contributed to UBC career programs with the 
Centre for Student Involvement and Sauder School of Business Career Centre. 
 
Registration: Seats are limited and priority will be given to UBC graduate students registered in the current 
academic session. To register, please visit https://community.grad.ubc.ca/gps/event/12911. 
 
Confirmation of registration will be sent within two working days. If you experience any difficulty using the 
online registration tool, please e-mail graduate.pathways@ubc.ca. 

 
Refreshments: Beverages will be provided. Please bring your own mug. 
 
For information on future Graduate Pathways to Success Events, please visit: www.grad.ubc.ca/pathways 
 
 
 

 
We appreciate the support of UBC Graduate Student Society for this event. 
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